










1. Usaa• Conditions. 
la, Cl lent agrees to use the office center for business ptJrpOses only and is not to hold or permit re.tai l  sales, 
auctions or sell liquor, narcotics, or tobacco of any kind within NOVEL COWORKING, The Client shal l not use 
the NOVEL COWORKING office center for d istribution, manufacturing, or any i l lega l  or Immora l  purposes 
lb. Client does not have the right to sublease the offi<.e space to a third pa rty 
le. NOVEL COW ORK ING Is not responsible for any oft he Client's property and Is not l iable for any damages 
or theft, 
.ld_ Office accommodations are rented in as-ls condition., No  a ! teratlons may be made to the office 
accommodations Including the add ition or changing of locks to the windows or doors. Cl ient  shall not i nstall
draperies or other window coverings In the offic.e accornmodat lo11 s. 
le� Cllent agrees to be respectful of a l l  NOVH COWORKING property including the office accommodations 
and common areas within tha office center and all office furniture and equipment. Cl ient is liable for 
damage 
lf. Cllent agrees to use electrical current p1ovided in the office acr.ommodations for ordinary lichtinc and
personal computers only Client shal l no t  store o r  operate any large equ ipment, including heaters, stoves, 
coffee makers, vending mach ines, copie rs, refrigerators, grills, servers, or other equipment. I f  �pedal 
i nsta l lation or wiring 1s required, It wil l  be at t�e CIJent's expense and granted only upon written consent 
from NOVEL COWORKING. 
lg. Client shall not sleep or live within the NOVEL COWORKJNG office center_. 

lh. Client shal l  not obstruct business for a ny other NOVEL COWORKING c l ients. 
li, Client agrees to cau5e guests to wait In designated guest waiting a reas only
lj, Client accepts ful l  responsibility for the legal a nd appropriate conduct of a l l  employees and guests of
employees, includ ing consumption of alcohol on premises as legally acceptable accord ing to state a nd 
feder.il law. 
lk, Should the need arise, at NOVEL COWORKING'S sole d iscretion, NOVEL COWORKING m.iy provide the 
Client with alternative office accommodations of compa rable value or bette r,. 

11. Client lmpUcitly agrees to a l low photos that they and their employees and guests appear in at NOVfl. 
COWORKING to bC! used In NOVEL COWORKING marketing materials.

2. Client Conduct. 
2a� CHent and CHent's employees a nd guests shall conduct themselves in a buslnessllke manner, dress in 
business attire, and keep noise at a respectful level at all times whi le on NOVEL COWORKING premises, 
2b. NOVEL COWORKlNG shal l  provide entry access to Client including required keys a nd access cards and, 
upon termination of this Agreement, Client agrees to return the same number of keys and access cards 
provided, NOVEL COWORKING wlll in\/oice Client $50..00 per replacement key and $25.00 per replacement
access card� 
2c. Canvassing or soliciting for business or any other  purpose is prohibited by NOVEL COWORKING both In 
the office center and on the app, Marketing signage may be displayed only upon written consent from 
NOVEL COWORKING, 

2d� No animals shal l  be permitted with in the NOVEL COWORKING office cente<, aside from CERTlF-I ED 
service dogs, Clients with CERTIFIED .servke dogs must purchase private office accommodations. 
2e, Client and Client'� employees and guests shall not abuse or mistreat any NOVEL COWORKING  
employees, 
2f, Client acknowledges that NOVEL COWORKING'S a pp  Is  intended to share information and promote 
community� NOVEL COWORKING r(!serve.s the right to remove solicitations and comments from the app 
without notice. 
2g, Client and Client's employees ,1nd other businesses u nder the Client's ownership shall not h ire any 
NOVEL COWORK ING employees at any time during the term of the Agreement or within 12 months of the 
termination of the Agreement. C l ient shall pay NOVEL COWORJ<ING $15,000 per employee per breach, 
2h. Smoking is prohibited within the NOVEL COWORKING office center and office accommodations C l ient 
agrees to limit smoking to the designated areas outside of the NOVEL COWORK1NG building. 
21. Weapons of any kind are prohib ited within NOVEL COWORKJNG, regardless of a concealed ca rry permit., 
2j Client agrees to purchase and pay for honor man<et beverages and snacks in the NOVEL COWORKING
app. 

3. Services. 
3a, NOVEL COWORKING sha ll provide the office accommodations as stated on the first page of the 
Agreement. 
3b, NOVEL COWORKING shall provide a de�k, executive chair, and Internet connection In the office 
accommodations. 
3c. Client will have 24-hour access to the office center and  office accommoda tions, as well as to electricity 
a nd internet services. Client acknowledges that Novel Coworking's staff is on-site during business hours,
8:30am - 5 :00pm, Monday - Friday; however, NOVEL COWORKING reserves the right to operate without
on-sit@ staff. 
3d. Client acknowledges lhat NOVEL COWORKING'S HVAC hours are 7:00am - 6:00pm, Monday - Frid ay, 
3e. A complete I i.st of avai l able services can be found on NOVEL COWORKING'S Services Guide. 

4. Ttchnology Services. 
4a. C l ient agrees to conduct business and use technology services In a ma11ner that does not interfere with 
the operation of the office center, disrupt any other client in the center, or  adversely impact our abi l ity to 
provide technology services to other clients, as determined by us at our sole and absolute discretion, 
Technology services are for general  purpose use and the following is strictly forbidden; 1 - altering our
systern hardware, lric ludlng, but not limited to, insta l l ing personal w!ft devices, 2 - transmitting fraudu lent, 
libelous, pornographic, or any other destrnr.tive elements, c1nd 3 - e)(cessive bandwidth use, includ ing, but 
not l imited to, streaming 4k video or distributing, downloading or sharing excessively large files, C l ient
agrcos to fully comply, and cause employees a nd guests to comply, with NOVEL COWORKING'S Technology 
Use Requirements, as such may change from time. to t ime, posted at ��l.�.l!jitand
incorporated herein by reference. 
4b.. Client acknowledges that phone and Internet services provided by NOVEL COWORKING, Including, but
not l imited to, internet speeds, quality o f  service, data protection, and cal l  rates are contingent on th ird 
party providers, Wh ile NOVEL COWORK ING has internet security protocols In p lace, NOVH COWORKING 
does not make any representations as to the security of the network or the internet. Client should adopt 
its own security measures as appropriate, NOVEL COWORKING  cannot guarantee that a particular degree 
of i\Vai labi llty will be atta ined in connection with the C l ient's use of NOVEL COWORKING's network. 
4c. At Clients expense, special internet services may be installed when arranged In advance and upon
�xpress written consent from NOVEL COWORKING Approved Internet equipment is subject to additiona l
monthly utility charges� Client shal l not operate routers, servers, or other internet equipment in t he  office 

center without consent 
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5. Servlce Retainer.
Sa The Client acknowledQes that the office accommodations listed on the first page of this Agreement will
not be reserved untll after the required Service Retainer has been paid in ful l. U pon receipt of Service­
Reta iner in full along with signed Agreement, the stated office accommodations shall be reserved
Sb  The Service Retainer provided by Client shal l be held as security by NOVCL COWORKING without 
generc1ting interest and may be u sed by NOVEL COWORKING as security against default by Client and 
l iabi!itv for a l l  matters referenced on this Agreement.. · NOVEL COWORKING is entitled to deduct monies 
from the Service Retainer to recover monies owed to NOVEl. COWORKING through default by Client, 
damage to property, or to pay th i rd party provlde,s for serv ices, U pon a ny such deduc.tion, NOVEL
COWORKING reserves the right to require an Increase to the Seniice Retainer held, 
Sc. NOVEL COWOftKING 5ha l l  refund the Service Retainer 1n full after a 30-day period after the t ime of 
termination of th is Agreement, or at such time Client's account is cleared of al l  outstanding balances, 
whichever comes first. 

6 . Payment, Fees, and Taxes. 
6a. NOVEL COWORKING strives to reduce its environmenta l impact and supports its Clients in doing the
same� NOVEL COWORKING wi l l  provide all monthly Invoices electronic.al ly via email, Cl ient agrees to make 
payments via an automated payment method such as ACH, Direct Debit. or Credit Card, using the NOVEL
COWORKING ClickPay Portal. Credit card and debit card payments are subject to a r.onvenlence fee on the
CllckPay Portal. Check payments should be mailed to CllckPay (P.O, 801< 62032 Newark, NJ 07101) 1tt the
Client's expense� Cash is not accepted 
6bF Fi1<ed month ly costs wlll be bi l led in advance on a monthly basis at the rates stated on  the firf-t page of 
th is Agreement or otherwise added by C l ient and agreed to in wrltin� Fixed costs Include, but are not 
llmlted to, offke fees, phones, additional fu rniture, parking, and storage space, Variable services may be 
util ized by Cllent at an a dditional cost and a l l  associated fees will be hil led month ly based on usage. Client 
agrees to dispute the va l idity of any foe charged by bringing It to our attention within 30 days of invoice for 
resolution, or e lse such charges wi l l  be deemed final1 Cl ient agrees to pay all appl icable sa les and use taxes 
and a l l fees for any services provided. 
6c. lf Cl lent does not pay balance !n full by the 1st day of the calendar month, Client wlll be subject to a late 
fee of five percent (5%}... In add ition to a late fee, insufficient funds will result in a $35 NSF fee♦ 
6d. If this Agreement is for a period longer than twelve {12 months). NOVEL COWORKING will increase the
mo1,th ly office foe on month 13., This increase wil l be set bv the Consumer Price Index. Renewals are 
calculated separately from a nnual Indexation increases 

7, Automatic Renewal ilnd Termination. 
7a. This Agreement lasts for the period stated on page one and then will be extended automatica l ly for 
successive periods equal to the ln itlal term. If Client does not wish to renew this Agreement for an 
addition.:il equiva lent tNm, Cllent may terminate .is of the last day of the month (the "Expiration Date") by 
delivering written not fee to NOVEL COWORKING at least ninety (90) days in advance of the Expiration Date. 
If Client does not provide adva nce written notice of termination, this Agreement will renew at the prevailing 
market rate. For Agreements with a term of three (3) months or h;iss, including "month to month" 
Agreements, NOVEL COWORKING wil l require a t  least thirty (30) day.s advance written notice of termination 
(effective from the first day of the calendar month)� 
7b. NOVEL COWORKING may provide th irty (30) days' written notice to Cllent to cease Cl ient's occupation 
of the office accommodations, prior to the stated termination date of this Agreement, for a ny reason 
whatsoever. I f  the Cl ient is not observing the rules for the office center, as reasonably prescribed by NOVEL 
COWORKING, this Agreement may be terminated by NOVEL COWORKING Immediately u pon written notice 
to C1 ier.t. 
7c. At time of termination, the Cllent wil l immediately and peacefu l ly  cease occupancy of thC! premises, 
return all keys and access cards arid return all office accommodations to "as new" condition. Any Items left 
within the NOVEL COWORKING office accommodations after time of termination wlll be  considered 
property of NOVEL COW ORK ING and may be util ized or sold without the Cl ient's knowledge or consent.. 

8. Insurance. 
8a. Client Is llable for al l  personal belongings within the office center a nd responsible for providing their
own fnsurance
Sb,Cl ient shal l Indemnify NOVEL COWORKING, its employees, caretakers, c l ients, agents, or invitees against
any theft, damages, or loss from the office center and office accommodations a1 1d its contents, including
but not limited to data, ha rdware and software, exCC!pt in  cases of gross negligence, fraud or willful
misconduct. 
Be, Cl ient is solely re5ponsible for all ta)(e� on persona! property for any of their own items that they bring 
to and/or keep within the office center a nd office accommodations .. 

9, Legal. 
9a. Client acknowledges that this Agreement is not a lease or any other interest In real property� 
9b. NOVEL COW OR KING is not l i able for any loss of business, loss of profits, lo5s of anticipated savings, loss 
of damaae to data or any consequent ia l  loss, 
9c,. If property experiences network disruption due to Client not gai ning pre-approval from NOVEL 
COWORKlNG of installation of Client equipment, misconfiguring equipment on network, or causing 
incorrect lnstallatlon of Client devices on NOVEL COWORl<ING network, NOVEL COWORKING will invoke 
the Cllent for a l l  costs needed to resolve the d!sruption� 
9d .. ln the event of a material breach of th is Agreement by C l ient, the Client is responsible for Immed iate 
and ful l  payment of a l l  rental and services as stated on the first page of the Agreement fn Its entirety, as 
well as costs for any damages and legal fees 1f applicable, and may be asked to vacate the premises 
immed iately .. 
9e. Cl ient re leases NOVEL COWORKING from any l labllitv related to the receipt or handl f11g of mail or 
packages on Client's behalf. 
9f. Disclalrner of l iabillty for th i rd party products: in regard to services provided by NOVEL COWORKING to 
Client th rough a third�party provider, Including but not l imited to internet and phone service, NOVEL 
COWORl<:ING dlsclalms any and all l iabi lity, Including any express or implied warranties. 
9g1 All notices here in shall be i n  writing, and may be served by either mall, persoria l delivery, or by r.ertified 
mall, addressed to the parties herein as ind icated on page one of this Agreement. 
9h, This Agreement is and at all times shall be subject and subordinate to any mortgage which may now or 
hereafter affect the real property of which the office suite(s) a re a part, and to all rentwal.s, modiffcation.s, 
consolidations, replacements and extensions of any such mortgage, I n  the event of the sale of the property 
upon foreclosure, exercise of a power of sale, or by deed or transfer in l ieu of foreclosure, Client will attorn 
to the purchaser a nd recosni:ze and pay all rent to the purchaser or transferee as  the landlord under this 
Agreement. 

C l ient Signature: _______________ Date ________ _ 



Novel 
COWORKING 

This Addendum is in regards to the current Agreement in place between 1301 Oak Level Office, LLC (1) and Jackson County (2) 
as listed below: 

1. LEVEL OFFICE CENTER 2. THE CLIENT

Company: 

Address: 

Phone: 

Website: 

1301 Oak Novel Coworking LLC 

1301 Oak St, KCMO 64106 

816-686-2014

www.novelcoworking.com 

2. ADDENDUM DETAILS

Company: Jackson County

Name: 

Phone: 

Email: 

This addendum is in regard to the agreement in place between Jackson County and 1301 Oak Level Office. 

This addendum serves to note the following:

1q: Novel Coworking will obtain the client's written approval and any other legally required approvals prior to knowingly taking
photos of the client, its employees or its guests and will not use such photographs for any marketing purposes without the
client's prior written consent.
2a: The client as well as all Client's employees and guests. shall conduct themselves in a businesslike manner, proper business
casual attire. and keep noise at a respectful level at all times while on Novel Coworking premises. 

Sa: Client is liable for all personal belongings within the office center and responsible for providing their own insurance or self
insurance.

All other terms and conditions remain the same.

3. We agree to this addendum and all its conditions:

Signed for on behalf of Novel 

Name (printed):Katie Whipple 

Date·-----------------------------------------------

Signature: ___________________________________________ _ 

Signed for on behalf of the Client 

Name (printed): 

Date: ____________________________________________ _ 

Signature: ________________________________________ _ 

• Client confirms that he/she has read and understood the terms and conditions and agrees to be bound by them and Novel

Coworking agrees to provide the services and accommodations as stated above.


