REQUEST FOR LEGISLATIVE ACTION

Completed by County Counselor’s Office:
Res/Gmd No.: 18796
Sponsor(s): Scott Burnett
Date: April 13, 2015

SUBJECT

Action Requested
X Resolution
[C] Ordinance

Project/Title: Awarding a Twenty-Four Month Term and Supply Contract, with Three Twelve Month Options to
Extend, for the furnishing of Janitorial Supplies and Equipment for use by Various County Departments to
Controlled Environmental Products of Kansas City, Missouri and Clayton Paper of St. Joseph, Missouri under
the terms and conditions of Invitation to Bid No. 3-15.

BUDGET
INFORMATION
To be completed
By Requesting
Department and
Finance

Amount authorized by this legislation this fiscal year:
Amount previously authorized this fiscal year:

Total amount authorized after this legislative action:
Amount budgeted for this item * (including transfers):

Source of funding (name of fund) and account code number:
* If account includes additional funds for other expenses, total budgeted in the account is: $

OTHER FINANCIAL INFORMATION:

[[] No budget impact (no fiscal note required)
[X] Term and Supply Contract (funds approved in the annual budget)

Department Estimated Use
Corrections $250,000.00
Facilities Management $ 80,000.00
Parks + Rec $ 36,500.00
Public Works $ 15,000.00
Sheriff’s Office $ 3,500.00
Drug Task Force $ 1,500.00
Total $386,500.00

This RLA only approves the Term and Supply Contract; the funds were already appropriated through the annual
budget adoption. Figures included in the background section are for informational purposes to provide an
estimate of the contract value.

Prior Year Budget (if applicable): $313,550.00
Prior Year Actual Amount Spent (if applicable): $320,010.00

PRIOR Prior ordinances and (date):

LEGISLATION Prior resolutions and (date): 17541, March 14, 2011

CONTACT

INFORMATION | RLA drafted by (name, title, & phone): Barbara Casamento, Purchasing Supervisor, 881-3253

REQUEST The Department of Corrections, Facilities Management, Parks + Rec, Public Works, Sheriff’s Office and the
SUMMARY Drug Task Force, along with other County Departments require a Term and Supply Contract for the fumishing

of Janitorial Supplies and Equipment. The Purchasing Department issued Invitation to Bid No. 3-15 in response
to those requirements.

A total of seventy-two notifications were distributed and six responses were received and evaluated as follows:

Vendor and Location Total of Items 01 — 46 Total Items Bid
Controlled Environmental Products, KCMO** *** $2,192.09 44
Clayton Paper, St. Joseph, MO $ 991.64 33
Royal Paper, Lenexa, KS $1,281.95 38
Nu-Life, Prairie Village, KS $ 661.73 21
Central Poly, Linden, NJ $ 118.18 5
Interboro Packaging, Montgomery, NY** **x* $ 51.76 4
Tronex, Mount Olive, NJ** $ 21.60 1




Pursuant to Section 1054.6 of the Jackson County Code, the Director of Finance and Purchasing recommends a
Split Award for Janitorial Supplies and Equipment between Controlled Environmental Products of Kansas City,
Missouri and Clayton Paper of St. Joseph, Missouri as the lowest and best bids meeting specifications.

This award is made on an “As Needed” basis and does not obligate Jackson County to pay any specific amount.
The availability of funds for specific purchases is subject to annual appropriations.

** MBE Vendor; *** WBE Vendor

CLEARANCE
[] Tax Clearance Completed (Purchasing & Department) N/A
[] Business License Verified (Purchasing & Department) N/A
] Chapter 6 Compliance - Affirmative Action/Prevailing Wage (County Auditor’s Office)
ATTACHMENTS | Abstract of Bids Received; Recap of Recommended Award Items and Memorandums from the Using
Departments
REVIEW

Department Director: _ Date;
%@ B8/3/005
Finance (Budget Approval): Date:

o 4
{f applicable ALA(! Wy /4 LA L SYETV

Date;

Division Manager: . / Date: / o
Wmf /22&(*1:&50 ‘fl 8/ /S

County Counselor’s Office:




Fiscal Information (to be verified by Budget Office in Finance Department)

1 This expenditure was included in the annual budget.

Funds for this were encumbered from the Fund in .

XK O

There is a balance otherwise unencumbered to the credit of the appropriation to which the expenditure
is chargeable and there is a cash balance otherwise unencumbered in the treasury to the credit of the fund from which
payment is to be made each sufficient to provide for the obligation herein authorized.

O

Funds sufficient for this expenditure will be/were appropriated by Ordinance #

] Funds sufficient for this appropriation are available from the source indicated below.
Account Number: Account Title: Amount Not to Exceed:  _
& This award is made on a need basis and does not obligate Jackson County to pay any specific amount. The availability of

funds for specific purchases will, of necessity, be determined as each using agency places its order.

Il This legislative action does not impact the County financially and does not require Finance/Budget approval.



Jackson County Department of Corrections

To: Barbara Casamento, Purchasing Supervisor

CC: Marvin Walker, Support Services Supervisor

Date: 3/12/2015

From: L.J. Scott, Asst Director of Administration

Subject: Bid 3-15 Janitorial Supplies & Equipment — Rescinds Memo 3/2/15

Support Services Supervisor, Marvin Walker and I completed the review of bids for this contract.
To accommodate the lowest and best bids, Corrections agrees with Purchasing that a split bid
should be awarded. Clayton Paper will be awarded Items 1 through 4; 9; 25; and 37. CEP will
be awarded all remaining bids.

In 2014 Corrections purchased $227,459 via this contract. With the KCPD expansion in May,
Corrections anticipates spending approximately $18,000 more. 2015 needs for Jjanitorial supplies
and equipment are approximately $245,459.

Res. 18796



PURCHASING DEPARTMENT

415 East 12 Street 816-881-3267
Kansas City, Missouri 64106 Fax 816-881-3268

MEMORANDUM

February 23, 2015

TO : KANDI BROOK, MEDICAL EXAMINER’S OFFICE
SCOTT GEORGE, PUBLIC WORKS
DIANNE KIMZEY, PARKS + REC /
BRYAN NOLTE, FACILITIES MANAGEMENT
ROYCE RICHBERG, SHERIFF’S OFFICE
MARVIN WALKER, DOC

FROM : BARBARA CASAMENTO
PURCHASING SUPERVISOR
REFERENCE ; INVITATION TO BID NO. 3-15

JANITORIAL SUPPLIES & EQUIPMENT

The above referenced Invitation to Bid opened on F ebruary 17, 2015. Seventy-two notifications were distributed
and seven bids were received and evaluated.

I'have attached a Recap of Bids Received (shaded areas do not meet specifications) and a Recap of Recommended
Awards. Please review this information and let me know if you concur with the recommendations. I will also need
to know how much your department will spend annually on catalog purchases (Items 47 — 53).

Please return a copy of this Memorandum or your own Memorandum with your recommendation AS SOON AS

POSSIBLE. Ifyou have any questions, please email me @ beasamento@jacksongov.ore or call me at 881-3253.
Thank you.

BC/bjc

Attachments

Res. 18796



"

Administration
Historic Sites

Ranger Station
Leisure Services
(816) 503-4800
Fax (816) 795-1234

Kemper Outdoor
Education Center
(816) 229-8980

Fred Arbanas
Golf Course at
Longview Lake
(816) 761-9445

Blue Springs Marina
(816) 795-1112

Jacomo Marina
(816) 795-8888

Longview Marina
(816) 966-0131

Special Population
Services
(816) 763-5130

JACKSON COUNTY

Parks and Recreation
22807 Woods Chapel Road

Blue Springs, Missouri 64015
WWw_jacksongov.org

MEMORANDUM

TO: Barbara Casamento, Purchasing Supervisor
FROM: Wayne Shipley, Utilities & Special Project Coordinator

DATE: March 12, 2015

SUBJECT: Invitation To Bid No. 3-15 Janitorial Supplies & Equipment

The Parks Department would like to split the award between CEP and Clayton
Paper as the overall lowest and best bid.

Our projected usage during the next twelve months is $36,500.

300 - 1654 — 57130 - $5,500
3001606 — 57130 - $900

003 — 1682 — 57130 - $5,000
300 - 1666 - 57130 - $4,500
300-1653 — 57130 - $6,500
300 - 1652 — 57130 - $8,000
003 - 1603 — 57130 - $2,900
003 — 1602 — 51730 - $3,200

Michael D. Sanders, County Executive

Res. 18796



Cassandra L. Cheek

From: Barbara J. Casamento

Sent: Tuesday, March 10, 2015 3:36 PM

To: Cassandra L. Cheek

Subject: FW: Bid #3-15 Janitorial Supplies and Equipment

From: Dale I. Covey

Sent: Tuesday, March 10, 2015 11:10 AM

To: Barbara J. Casamento

Subject: Bid #3-15 Janitorial Supplies and Equipment

Barb,

| have reviewed the information you sent regarding BID #3-15 Janitorial Supplies and Equipment. The Sheriff's Office
does concur with your findings and recommendations. The Sheriff's Office expects to spend $3,500.00 on catalog
purchases in 2015.

Sgt. Dale L. Covey #29
Executive Officer

Jackson County Sheriff's Office
4001 NE Lakewood Court

Lee's Summit, MO 64064

Ph#816.524.4302 (Ext. 72237)

Res. 18796
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Iltem Number(s)

Recommended Vendor

Justification

01-04 Clayton Paper Low Bid

05-08 CEP Lowest Bid Meeting Specifications

09 Clayton Paper Low Bid

10 CEP Low Bid

11 CEP 2" Low Bid — low bid did not warrant split of contract
12-13 CEP Lowest Bid Meeting Specifications

14 No Award Only one bid — did not meet specifications
15-24 CEP Lowest bid Meeting Specifications

25 Clayton Paper Low Bid

26 CEP Low Bid

27 CEP Lowest Bid Meeting Specifications

28-33 CEP Low Bid

34-36 CEP Lowest Bid Meeting Specifications

37 Clayton Low Bid

38-39 Cep Lowest Bid Meeting Specifications

40 CEP Low Bid

41-43 CEP Lowest Bid Meeting Specifications

14 No Award No Bids

45 CEP Lowest Bid Meeting Specifications

47 -53 CEP Best Discounts Offered

Res. 18796



