IN THE COUNTY LEGISLATURE OF JACKSON COUNTY, MISSOURI

A RESOLUTION approving the 2018-2019 Jackson County Assessment and Equalization
Maintenance Plan.
RESOLUTION NO. 19752, February 26, 2018

INTRODUCED BY Dennis Waits, County Legislator

WHEREAS, section 137.115 of the Revised Statutes of Missouri requires the County
Assessor, or his equivalent in Jackson County, the Director of Assessment, to submit a

two-year assessment and equalization maintenance plan to the Legislature; and,

WHEREAS, section 137.115 further requires review and approval of that plan by the

Legislature; and,

WHEREAS, the Director of Assessment has submitted a two-year plan, a copy of which is
attached hereto, in accordance with the requirements of section 137.115, and monies
required for said plan for 2018 have been appropriated by the Legislature for deposit in the

Assessment Fund, with funds for 2019 subject to appropriation; now therefore,

BE IT RESOLVED by the County Legislature of Jackson County, Missouri, that the
attached two-year assessment and equalization maintenance plan for 2018-2019

submitted by the Director of Assessment is hereby approved as submitted.




Effective Date: This Resolution shall be effective immediately upon its passage by a
majority of the Legislature.

APPROVED AS TO FORM: 2 2 /{//

Deputy County Counselor County Courléelor

Certificate of Passage

| hereby certify that the attached resolution, Resolution No. 19752 of February 26,
2018, was duly passed on 5 , 2018 by the Jackson
County Legislature. The votes thereon were as follows:

Yeas 57 Nays O

/

Abstaining O Absent

3)5/8 ”

Date Mary Jo Spino, Clﬁr} of Legislature




2018-2019 Assessment Maintenance Plan

Jackson County

January 1, 2018 Through December 31, 2019

I. MISSION STATEMENT AND APPROVAL
II. FUNCTIONS AND RESPONSIBILITIES
III. CHARTS AND REPORTS

IV. FORMS TO BE UTILIZED

V. PLAN BUDGET




Mission Statement

The Jackson County Assessor and State Tax Commission shall strive to assess all property in a fair and uniform
manner; shall strive to discover, list, and assess all taxable property within the county; shall faithfully

and impartially execute this assessment maintenance plan, shall develop assessments based on current market value
as of the date of appraisal; shall promptly and efficiently respond to questions, complaints, and needs of taxpayers
and assessment officers; and shall uphold the constitution and statues of the State of Missouri.

2018-2019Assessment Maintenance Plan

I, Robert Murphy, the duly elected Jackson County Assessor, submit the following assessment maintenance plan for
the 2018-2019 assessment maintenance cycle. This plan contains the framework and all of the necessary elements to
allow me to carry out my official duties as required by the constitution and laws of the State of Missouri.
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2018-2019 Assessment Maintenance Plan
Agreement and Approval
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VETO OVERRIDDEN

12/28/2017

AN ORDINANCE to adopt the annual budget and set forth appropriations for the
various spending agencies and the principal subdivisions thereof, for the fiscal year

ending December 31, 2018.

ORDINANCE NO. 5052, November 20, 2017

INTRODUCED BY Theresa Galvin, County Legislator

BE IT ORDAINED by the County Legislature of Jackson County. Missouri. that the
following amounts are appropriated for the fiscal year ending December 31, 2018, from

the funds designated below for the spending agencies recsiving funds therefrom:

APPROPRIATIONS

General Fund

Health Fund

Park Fund

Special Road and Bridge Fund

Sewer Fund

Convention and Sports Complex Fund

Anti-Drug Sales Tax Fund

Law Enforcement Training Fund

911 System Fund

Inmate Security Fund

Domestic Abuse Fund

Recorder's Technology Fund

Homeless Assistance Fund

Recorders Fees Fund

Asgessment Fund

Collector's Maintenance Fund

County Urban Road System Fund

Special Obligation - Capital Projects Fund

Public Building Corporation - Capital Projects Fund
Sports Complex Sales Tax - Capital Projects Fund
Sports Complex/Park - Debt Service Fund

Public Building Corporation - Debt Service Fund
Obligations to U S. Government - Debt Service Fund
Sports Complex Sales Tax - Debt Service Fund
Special Oblgation Bonds - Debt Service Fund
Park Enterprise Fund

Revised:

Floor Amendment
December 15, 2017

IN THE COUNTY LEGISLATURE OF JACKSON COUNTY, MISSOURI!

AMOUNT
$ 95,325,707
27,203,389
16,321,977
28,649,260
124512
6.861.701
27,066.605
44,442
2,352,533
148,000
219,002
172,229
439,306
336,223
7,924,791
921,329
329,244
321,266
B27,222
25,800,000
3,377,000
510,250
642 693
49,234 250
12,330.491
8,392,465
$ 313,873,977
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Said funds are appropriated to each agency in accordance with the 2018 “Estimated
Revenues, Recommended Appropriations, and Fund Balances - Fiscal Year 2018" as
set out in the County Executive's 2018 Proposed Budget for Jackson County, in the
detail and for the purposes contained and set forth therein, which is submitted to and
approved by the Legislature and incorporated herein, as modified by the document
attached hereto as “Exhibit A" and designated “2018 Budget Adjustments.”




Revised:

Jackson County
Page 3/Signatures

Effective Date: This Ordinance shall be effective immediately upon its signature by the
County Executive.

APPROVED AS TO FORM:

County Courfelor [

puty County Counselor

| hereby certify that the attached ordinance, Ordingnce No_ 5052 introduced on
November 20, 2017, was duly passed on J)pe nfiey /S | 2017 by the
Jackson County Legislature The votes thereon were as follows

Yeas (7 ) Nays I

O &
Abstaining Absent -

This Ordinance is hereby transmitted to the County Executive for his signature

/ :9'[ (S I;J 4 7 L( Y/ mfl’;) D
Date : I Mary Jo Sping ;’ o
Clerk of Legislatu

| hereby approve the attached Ordinance Na. 5052.
December 22, 2017 - Signiog Statement with limited line-itewm vetoes from the

County Execut:l.ve (See attached)
re the unt y i:ny,lalnu.qg‘

PZ; 5§: r"g iz zk}ﬁ}-ltel Vetroes OVEI‘IJ.;[fic!\
pRYT | (e N?A \/'\
Frank ite, Jr ]
County Executive C




Definitions

As used in this agreement the following words shall have this meaning attributed to them in this subsection:

1. The word "County" means Jackson County, Missouri.

2.

10.

11.

12.

13.

The word "Commission" means the State Tax Commission of Missouri.

. The words “Market Value” mean the most probable price in terms of money which a property will bring if

exposed for sale on the open market for a reasonable length of time, providing there is a knowledgeable buyer
and seller both aware of the uses to which a property is adapted and for which it is capable of being used.
Used synonymously with True Value in Money.

. For land used for agricultural purposes, the words “Market Value” or “True Value in Money” shall mean the

value the land has for agricultural and horticultural use, which is based upon the land’s productive capability
as set out in Section 137.017 - 137.021.

. The words “Project”, “Plan”, or “Agreement” shall mean the assessment maintenance plan.

. The word “Ownership Maps or Mapping” means all ownership maps and related records which are prepared

or compiled by the County under the guidelines of the original mapping contract or a more current
mapping/GIS project.

. The words “Replacement Cost New (RCN)” means the cost, including material, labor, and overhead, that

would be incurred in constructing an improvement having the same utility to its owner as the improvement in
question, without necessarily reproducing exactly any particular characteristic of the property.

. The word “Depreciation” means the loss in value of an object, relative to its replacement cost new, whether

the loss of value is caused by physical deterioration, economic obsolescence or functional obsolescence.

. The words “Physical Deterioration” mean the loss of value caused by wear and tear.

The words “Economic Obsolescence” mean the loss in value of a property (relative to the cost of replacing it
with a property of equal utility) that stems from factors external to the property.

The words “Functional Obsolescence” mean the loss in value of a property resulting from changes in tastes,
preferences, technical innovations, or market standards.

The words “Submitting to Commission” for reports or PRC cards means mailing paper copies or emailing
digital PDF or TIF files to localassistance@stc.mo.gov.

The words “Index Study” are synonymous with “Manual Level Study.”

4
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Real Property
FUNCTIONS AND RESPONSIBILITIES

Responsibility Job Title and Comments
Director of Assessment; Public Information Officer &
1. [Public information and public relations - on going. Taxpayer Support

2. |Update all property transfers on the mylars/digitized
maps, property record cards, work index cards, final
alpha cards and/or other related forms. Complete on a

quarterly or monthly basis. Ownership data will be s epatment
maintained
to within _ 3 months.

3. [Sales information. Obtain, verify and log sales
information from all sale letters. Copy corresponding Commercial Department
PRC and file with the returned sale letter. Other Residential Department
sources may include certificates of value, real estate Research Analysts

agents, appraisers, banks and savings & loans, etc. All
sale information will be available for review and use by
the Commission.

Commercial Department
4. |Building Costs. Obtain and verify current building Residential Department

costs. The new construction log will be utilized to Research Analysts
identify and locate new construction samples.

5. |Conduct sale analysis of all available sales. Studies will Commercial Department

be conducted to determine the base rates for building Residential Department
costs, land values, and rates of depreciation-both Research Analysts
physical and obsolescence.

A) [Building Cost Index for 2019. An index study/manual Commercial Department
level study will be completed and Residential Department
submittedby 8 - 30 - 2018 tothe Research Analysts
Commission for their review and approval. The study
will include PRC copies of all index samples.

B)|Depreciation studies will be completed and Commercial Department
submitted to the Commissionby 8 - 30 - 2018 Residential Department
for review and comment. In addition, studies will be Research Analysts

conducted by neighborhood or other strata to identify
obsolescence.




Jackson County

Real Property

Revised:

FUNCTIONS AND RESPONSIBILITIES

Responsibility Job Title and Comments

C) |Land value studies will be conducted by

neighborhood and land rates will be established Commercial Department

which when properly applied result in a fair and Residential Department

reasonable land value for parcels assessed at Research Analysts

market value. These studies will be submitted to the

Commission for review and comment by

8§ - 30 - 2018

6. [Complete interim untrended index study or Commercial Department

preliminary manual level study, based on additional
average quality, new construction, to be completed
and submitted to the Commission by October 1,
2019.

Residential Department
Research Analysts

Sale Ratio Reports to be submitied to the Sate Tax
Commission: Will be conducted by neighborhood or
other strata, The object being to determine the
relative level of assessment between the county’s
appraised value and the sale price of the sold
property. Complete on a quarterly basis and
generate summary by neighborhood or strata, listing
the number of sales, the low, high, mean, median
and weighted mean ratios, C.0.D., P.R.D. and the
time-frame of the sales used within the study.
Reports are to be sent to the State Tax Commission
by March 3 1st, June 30th, September 30th,
December 3 1st of each year

Residential Department
Research Analysts

Recalculate all proposed 2019 land values and
improvement costs, up to replacement cost new prior
to conducting field review, to be

completedby 8 / 30 / 2018 .

Commercial Department
Residential Department
Research Analysts

If your county’s 2015 Residential and/or Commercial Ratio Study were out of compliance and
having a median ratio below 89.99%, a more detailed narrative shall be attached to this 2018-2019
plan detailing specific action(s) in steps 9A — 9H to bring the county in compliance.

. |Conduct final field review.

Commercial Department
Residential Department

A)

Inspect recently sold properties to establish bench
marks. Update neighborhood sales analysis. Based
on the updated neighborhood sales analysis,
corrective actions will be outlined and implemented
to ensure final 2019 values will reflect local market
conditions. This would include adjusting index
level/manual adjustment level, neighborhood
factors, special units, condition adjustments, site
improvement values, etc.

Commercial Department
Residential Department
Research Analysts




Jackson County

Real Property

Revised:

FUNCTIONS AND RESPONSIBILITIES

Responsibility

Job Title and Comments

B)

Review, data collect, and photograph all new
improvements and additions.

Commercial Department
Residential Department

0)

Review changes resulting from mapping splits or
combinations.

Commercial Department
Residential Department

D)

Verify accuracy of all physical data, quality grades
of improvements, subclassification of land and
improvements. Property records will be updated to
reflect changes or to correct errors. Take new
photographs if none exists, or the improvement’s
condition has substantially changed.

Commercial Department
Residential Department

E)

Review land value and apply adjustments as needed.

Commercial Department
Residential Department

F)

Assign depreciation to improvements. Depreciation
will be assigned to reflect the physical condition and
obsolescence applied (whether economic or
functional) as needed, to ensure the final value
reflects current local market conditions. Notes will
be listed on the PRC to explain any adjustments.

Commercial Department
Residential Department

G)

Adjust agricultural land grades where required,
changing the agricultural maps and property record
cards accordingly.

Residential Department

H)

Update review date on property record card.

ICCOTUCTIUOT DU PUT UITOIIT

10.

Complete final calculations following field review,
data entry, and finalize your estimate of market
value.

Commercial Department
Residential Department

11.

Income. Obtain and verify income and expense
information for commercial property. Review
records for 2016, 2017, 2018.

Commercial Department

12.

Develop appropriate capitalization rates for income
producing properties and calculate their values by
the income approach.

Commercial Supervisor

13.

Prepare notices to taxpayers for increases in value,
by June 15th annually.

Director ol Assessment
Systems Administrator




Jackson County

Real Property

Revised:

FUNCTIONS AND RESPONSIBILITIES

Responsibility Job Title and Comments

14. |Conduct informal meetings with taxpayers, Appraisal Staff
completed by July 1st _ annually.

15. |Prepare for and defend values at board of Appraisal Staff
equalization annually. 1

Director of Assessment

16. |[Complete the real property assessment roll by July Systems Administrator
1st annually.

17. [Submit electronic copy of assessment roll to the Director of Assessment
Commission for parcel count by August 1st Research Analysts
annually.

18. |Submit electronic file of appraisal/building data to Director of Assessment
Commission for ratio study by August 1st of odd Research Analysts
numbered years.

19. |Provide electronic file of previous two years sales to Director of Assessment
Commission for ratio study April 15th of even Research Analysts
numbered year.

20. |If the county is under a Memorandum of
Understanding or an Equalization Order by the State
Tax Commission, the memorandum and/or order N/A
shall be part of the Jackson County Maintenance
Plan. The document can be added to the plan in the
Additional Pages tab.

21 Submit completed electronic file of Yearly Totals

for Mapping Transactions, Sales Letters, Livestock
Values, Informal Hearings and BOE totals, and
Personal Property Totals to the State Tax
Commission for January - July by September 1st
and August - December by April 15th annually.

Director of Assessment
System Administrator
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Personal Property

FUNCTIONS AND RESPONSIBILITIES

Responsibility Job Title and Comments

1. [Submit County Personal Property and Business
Personal Property Assessment List for the following
year to the State Tax Commission by November
20th annually for approval.

Director of Assessment
System Administrator

2. |Mail State Tax Commission approved personal Director of Assessment
property assessment forms by February 1st System Administrator
annually.

3. [Process railroad and utility returns for appraisal of TRt Sy assesTietl

locally assessed property by April 20th annually. System Administrator

o DIirector o1 Assessmer
4. |Process State Tax Commission approved personal e i) :?‘s?ss el
System Administrator

property assessment forms

5. |Prepare second notice to taxpayers whose
assessment list has not been received April 1st
annually. Track and log late lists, penalties, and
waivers.

Director of Assessment
System Administrator

irector ol Assessment

6. |Complete the personal property assessment roll b
P P e Y System Administrator

July 1st annually.

Additional Comments:

Darrin Key talked to Assessor about changes for assessment roll, assessment roll to STC, abated property, sales to
STC and sale ratios quartelry. Assessor was good with all changes.
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Charts and Reports

The following charts and reports have been recommended by the State Tax Commission. We intend to prepare and
incorporate into the plan the selected charts and reports by the date shown.

Date Available

A.|Parcel Count. All parcels, both taxable and exempt,
including manufactured homes on leased land,
REC’s, CATV’s, and other unmapped parcels
where applicable.

Assessment Roll is to be submitted to the State Tax
Commission by August 1st annually

To be submitted upon being approved or no later than

B.|Proposed budget through December 31, 2019 February 28, 2019
C.|Phase charts through December 31, 2019 December 31, 2017
D.|Personnel Estimation Chart through December 31, December 31, 2017

2019
December 31, 2017

E.|Employment Schedule through December 31, 2019

F.|Organization Chart to show overall responsibility December 31. 2017
and accountability.

G.|Duties and responsibilities itemized for each December 31, 2017
personnel position.

H.|A narrative description of all major phases,

including standard procedures and assignments of December 31, 2017
responsibility.
I. |Abated property report. To be submitted by November 1, 2019

November 1, 2019

J. |Annual Computer Inventory. A summary of disk
usage by system users, and anticipated maintenance March 31st Annually
costs expected for the year. To be submitted by
March 3 Ist annually.

It is recommended a training outline for all personnel and a detailed field manual for data collectors be maintained
in the assessor's office.

Additional Comments

10
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Revised:

FORMS TO BE UTILIZED

The following forms have been recommended by the State Tax Commission. Jackson County intends to incorporate
the following forms into the plan. The forms are available for the State Tax Commission's review upon request.

Date Available
A. |Sales Questionnaire/Letter for mailing. December 31, 2017
B. [Income and Expense Forms December 31, 2017
C. |Assessment Change Notice December 31, 2017
D. [Infomal Hearing Forms December 31, 2017
E. |Board of Equalization Forms December 31, 2017
F. [Split Tax Statement Forms December 31, 2017
G. |Statistical Analysis Forms/Reports December 31, 2017
Dat ificati
ata Verl. ication Forms/Letters for New December 31, 2017
H. [Construction
I. [New Construction Log Delphi Residential Occupancy New Constr. Database
J. |Project Control Log to track different phases by map N/A
sheet
K. |Map Count Log to track parcel counts by Map Sheet e . e
. Exists in the Esri application of all real estate parcels.
L. |Real Estate and Personal Property Assessment Roll In CAMA (Sigma) and Billing App (Ascend)

M. |Individual and Business Personal Property Lists

Exists in the Ascend Billing Application

z

Second Notice for Non-Returned Assessment Lists

N/A

COUNTY MAY LIST ADDITIONAL FORMS UTILIZED (OPTIONAL)

N[<Ix[Elf|E|8 e |®m 0|7 |0
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10.
11.
12.
13.

Definitions and Instructions - Page 12 - Page 15

The Phase Charts on Page 12 and Page 14 break down the monthly work schedule for each item to be
completed by the assessor office. Page 12 is for the even year. Page 14 is for the odd year.

Page 13 and Page 15 provides the number of employees estimated to complete each project per month
and the average number of employees in the assessor's office.

There are 52 weeks in a calendar year. The Phase Chart is based on 48 weeks, allowing 4 weeks of
vacation, medical leave, and holidays.

Administration - [s the list of the assessor's office work.

Number of Parcels - An estimation of the amount of parcels estimated for the tasks.

Standard Level of Production - Number of items that can be done by one worker in one day. This is a
required field to be complete for the following phases: Change Notices, Public Traffic, Processing
Transfers, Map/GiS, Sales Letters, Sales Data Entry, New System Data Entry RP (if applicable), New
Const Field Review, New Const Data Entry/Cal, New Const Office Review, Preliminary Calculations,
Final Field Review, Final Data Entry/Cal., Final Office Review, PP Prepare/Mail, PP 2nd Notices,
Process PP Lists, PP Data Entry, Informal Hearings, BOE Hearings.

RP is the abbreviation for Real Property.

PP is the abbreviation for Personal Property.

Const is the abbreviation for Construction.

Cal. is the abbreviation for Calculation.

Each box represents 1 week or 5 working days.

Enter x or X in each box for the week the work will be completed.

Upon entering the Number of Parcels, the Standard Level of Production, and x or X, the form will auto
calculate and auto populate the corresponding week box for the work task on Page 13 and Page 15

respectively.
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Phase Chart 2018
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Plan & Budget X | _ _ L] il X X | ]x] X
Change Notices 6,000 6,000 _ | | X | _ _
Assmt Roll _ " | X ! _ _ |
Email Assmt Roll to STC | | | L] | X | | |
Abated Prop _ | | _ | | | _
Computer Inv | | X | | _ | __ _
Public Traffic 85.000 12 x| x| x|x]x| x x| x]x|x|x]|x x| x| x| xIx| x| x| x]x|x|x x]x|x|x|x|x' x|x x_x_xxxxx_xxxxxx.xxx
Processing Transfers 35,000 146 xxxxxx_xxxxxxx.xxxx_xxxxxxxxxxxxx_x axwxxxxxxx.x_xxxx_xx
Map/GIS Updates 1,500 8 x x| x| xl x| x| x| x| x| x| x| x]x| x| x| xPx| x| x| x| x| x| x| x| x| x| x][x]x x| x| x| x[x]x x _
Sales Letters 0 | _ | _ |
Sales Data Entry 35,000 146 xxxxxxxxxxxxxx_xxx_xx_xxzxxxxxxx”xx xxxxx_x_xxx_x x_xxx_xx
Sales Field Reviews X X | X X [ x| | X x| X _ | X | x| | X | X _
Sales to STC Res Ratio | X | | | | _ | | _ _
Sales Ratios | Ixlx|x|x | x| x| x| x| | _ | Ix|x| x| x r [ 1 Ix|x|x|x
Index/Man Lvl | _ “ [ |
Land Analysis XIXIXIXIX|x x| x __ _
Building/Deprec Study x x| xIx]x|x|x!x _ x| x| x| x]x|x| x| x|x|x|x|x
New System Data Entry RP 0 _ | | |
New Const Field Review 10,000 10 X x i xIxIx|x|x| x|x| x| x|x|x x| x| x]x/ x x x}]x|x|x xIx/x|x|x xxx_xxxxx
New Const Data Entry/Cal. 9,000 9 x x x| x]x x| x 0 xlx]xIx I x]xIx] s xx ! x x| x| x| x| x| x| x| x| x| x x| x! x| x]x|x|x x
New Const Office Review 9,000 9 x x| x| x)xxIx]x) x| x| x[xlx! x| x| x]x[xIxIx]x[ x| x x| xIx[x[x| | | xIx| x| x|x|x|x|x
Preliminary Calculati 290,000 | 24.167 | |x| X X X X X X | x| x| X [x] | X
Final Field Review 1,000 10 _ x| x | _ || _ _ ” _
Final Data Entry/Cal. 290,000 | 2,889 | | _ I ” x| x| x| xIx!x|x|x|x|x! x| x
Final Office Review 290,000 | 2,889 | | _ | | | x| x| x| x]x!x! x| x|x|x|x x

_ _ _ ___ _ | =5
PP Prepare/Mail 345442 | 25000 |x|x|x|x | _ [ | X X X/ x
PP 2nd Notices x| x| x|x] | _ | w
Process PP Lists 345442 | 100 x| xI x| xIx| x| x| x| x| x| x| x|x|x|[x|x] | | [ | “ m
PP Data Entry 50,000 50 xxxxx.xxxxxxxxxxxxxxxv:xxxxxx.xxxx xxxxxx_x_xx_xxxx X
Informal Hearings 1,000 10 | | x| x|x] | |
BOE Hearings 1,500 4 X | x X X | | |x U Ix|x] x| x| x| x| x| x| x X|X|X|x x X
STC Hearings m _ |
| |
|
_ | _ _

12
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Phase Chart 2018
.m 2 3 St 5 5
Sl s | E |2 | 5| e| | B RS2
£ g 5 S < = = 3 z 2 3 2 g
g S & 3 © z a
2
Change Notices 0.20
Public Traffic 29.51 29.51 29.51 29.51 29.51 29.51 29.51 29.51 29.51 29.51 29.51 29.51
Processing Transfers 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00
Map/GIS Updates 1.04 1.04 1.04 1.04 1.04 1.04 1.04 1.04 1.04
Sales Letters
Sales Data Entry 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00
New System Data Entry RP
New Const Field Rev 5.56 5.56 5.56 5.56 5.56 5.56 5.56 5.56 5.56
New Const Data Entry/Cal. 5.56 5.56 5.56 5.56 5.56 5.56 5.56 5.56 5.56
New Const Office Review 5.56 5.56 5.56 5.56 5.56 5.56 5.56 5.56 5.56
Preliminary Calculations 0.20 0.20 0.20 0.20 0.20 0.20 0.20 0.20 0.20 0.20 0.20 0.20
Final Field Review 10.00
Final Data Entry/Cal. 1.67 1.67 1.67
Final Office Review 1.67 1.67 1.67
PP Prepare/Mail 0.35 0.35
PP 2nd Notices
PP Process Lists 43.18 43.18 43.18 43.18
PP Data Entry 4.17 4.17 4.17 4.17 4.17 4.17 4.17 4.17 4.17 4.17 4.17 4.17
Informal Hearings 5.00
BOE Hearings 341 341 341 341 341 3.41 341 341 341 341 341
Total 57.36] 100.19( 110.19| 100.19] 105.39 57.01 57.01 40.33 40.33 42.63 59.31 56.25

Average Number of Employees:

68.85
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Jackson County Phase Chart Year: 2019
Phase Chart 2019
£ 55 |3k g 5 2 2
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Plan & Budget ! X _ !
Change Notices 290,000 | 12,946 | 1
Assmt Roll | _
Email Assmt Roll to STC | _
Abated Prop " |
Computer Inv X _ | |
Public Traffic 85,000 12 X X! x X | x x| x| xlx
Processing Transfers 35,000 146 X X X X|x X | x X| x| x| x|
Map/GIS Updates 1,500 8 X X X| X X X
Sales Letters 0
Sales Data Entry 35,000 146 b3 X X | X| X
Sales Field Reviews | |
Sales to STC Res Ratio _
Sales Ratios | XX
Index/Man Lvl | |
Land Analysis _ _
Building/Deprec Study | |
New System Data Entry RP 0 _
New Const Field Review 10,000 10 x| x| x|x]x | X X X X x| x|x|x
New Const Data Entry/Cal. 9,000 9 X x| x| x X X X X x| x x|x
New Const Office Review 9,000 9 x! x| x| x]x | x X X X x| x| x|
Preliminary Calculations 291,500 | 24,167 |x x| x| x X X |x
Final Field Review 1,000 10 .
Final Data Entry/Cal. 291,500 2,900 X X X X|X
Final Office Review 291,500 2,900 X X x|x
| B
PP Prepare/Mail 345,442 | 25,000 | X X|x
PP 2nd Notices "
Process PP Lists 345,442 100 X X |
PP Data Entry 50,000 50 X X X|x xm X|x
Informal Hearings 2,000 10 X _
BOE Hearings 4,500 4 X X
STC Hearings
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Jackson County Revised: 12/4/2017
Phase Chart 2019
.m Wu S . b 5
s f 5| 2| B s E|E|
£ g 3 S < = = = 2 2 z 3 2
£ = = A Z a
<
Change Notices 4.48
Public Traffic 29.51 29.51 29.51 29.51 29.51 29.51 29.51 29.51 29.51 29.51 29.51 29.51
Processing Transfers 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00
Map/GIS Updates 1.04 1.04 1.04 1.04 1.04 1.04 1.04 1.04 1.04
Sales Letters
Sales Data Entry 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00
New System Data Entry RP
New Const Field Rev 5.56 5.56 5.56 5.56 5.56 5.56 5.56 5.56 5.56
New Const Data Entry/Cal. 5.56 5.56 5.56 5.56 5.56 5.56 5.56 5.56 5.56
New Const Office Review 5.56 5.56 5.56 5.56 5.56 5.56 5.56 5.56 5.56
Preliminary Calculations 0.22 0.22 0.22 0.22 0.22
Final Field Review 10.00
Final Data Entry/Cal. 1.68 1.68 1.68
Final Office Review 1.44 1.44 1.44 1.44
PP Prepare/Mail 0.35 0.35
PP 2nd Notices
PP Process Lists 43.18 43.18 43.18 43.18
PP Data Entry 4.17 4.17 4.17 4.17 4.17 4.17 4.17 4.17 4.17 4.17 4.17 4.17
Informal Hearings 10.00 10.00
BOE Hearings 10.23 10.23 10.23 10.23 10.23 10.23 10.23 10.23 10.23 10.23 10.23
Total 65.64| 107.03] 116.81| 106.81| 121.29 73.63 63.63 46.95 46.95 49.25 65.93 56.05
Average Number of Employees: 76.66
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Jackson County Revised: 12/4/2017
Employee Schedule
2018 2019
= = . = =
g t,t- - 9 & 38 a FIEIE- IR
. L = — 2 [ v 2
= Job Description ggg-;;-gz,agé'g-gggg-:;«gz.agé'g'g
- =7 = @ - =7 = [7}
- ESS <=3 283538 555<=252883 ¢
_‘ge <%O°°-9° < 3o ° 2
= 7] zZ = 7] Z Q
o] fi=r] [ oo ' i
1 Assessor xIx|x|x|x|x|x|x|x|x|x|xIx{x|x|x|[x|x|x|x|{x|[x][x]|x
| | | | |
|
| | | | l | | | i |
1] ]| | |
1 |Deputy xxxx|xxxxx,xxlxxx,xxx[xxlxxxxx
| | | L] )90 7 2
T = T p— T | T i 1 I T I | I T
7 | Supervisor x| xIx!xIxIx!xIxIx| x| x/x]x!x|x|x|x| x| x|x|x|x|x|x
| | | | |
0 ABE
- 3 ] 1 ! T - |
8 |Senior Appraiser xxxxxxxxxx'xxxxxxx'xxxx.xxx
| X | X |
| | | N i | =) | I W
8 |Appraiser X x:x|xlx_x x xlx x x/x|x/x x| x x| x|x X X X/ x| x
| | | 1 | | | |
. | | | | 1 | 5 | |
1 . , ' i | 1 ]
6 |BPP Appraiser/Auditor x|x|x x|x|'x|x|x|x|x|x|x)x[x|x]|x x_x|x|x'x X x|x
[ | [ =i e i |
| | ! | | ! ! I | ! | ! i |
| rk xIxIxIxixIxIx xIx/xIx/ xIx!x!x|x x|x/ x|x|x|x|x|x
T | | | | | | | | |
| 1
| | | ' 1 ot | )
N A | [T | i3]
1 |Exemption Analysis x| x| x x'x|x:x'x X x| x|x x,x|x X x| x|x x|x!x X | x
| I i I |
1 Office Administrator xIxixixixixIxixxIxIxIx|x x x/x/x\x x/ x| x/xlxlx
: [ ] | | | HEN
— . . . :
22 |PcrsonalPropertyClerk x x|x/ x| x|/ x/ x/x/ x/x/ x/x|x|x x x|x|x|x|x X| x| x|x
Tl | | |
| || 0 [ U5 5 ) ) | |
5 |Seasonal P.P. Clerk x| x| x| x ' | ExIxdxl x|/ x| x| | [ ] I xlx
. . - | :
| i 1 | L]
| | | 1 |
6 |Research Analyst xIxIx|Ix|x|x|[x|x|x|x|x|x|x|x|x|x|x|x]|x]|x x!x'x-x
y | | X
| T I | | ] o |
| L | 1 8] ) 4 || Ll
o W - = T !
1 |Office Administrator [ | i . | L ||
| [ i i =
IS0 | LT 1), | |
W ] | B T
| | | | | |
| | | | | ! |
I | | || i | | ! &)
. * T T T T 1
' ' ARENE B ) ]
| T T T |
[ ] | || | [l l
| M | | ! | |
| = !
i
[
f T

72 Total Number of Employees




Jackson County Revised: 12/29/2017
Budget Summary
Report amounts to nearest $1.00 increment
Approved Requested Projected
Expenditure Summa
P v 2017 2018 2019
Salaries $3,671,239 $3,890,504
Office Expenses and Non-Computer Related
Equipment $28,840 $24,620
Mileage Expense Only $116,000 $112,700| To be submitted
upon being

Education and Training $14,500 $12,000] approved by

county or no later
Hardware/Software Computer $31,100 $18,700( than February 28,

2019
Leased Equipment $25,000 $22,000
Contracts and Other Expenses $4.451,163 $3,844,267
Total $8,337,842 $7,924,791
Approved Requested
Sources of Revenue Available:
2017 2018

County General Revenue $0 $0
Tax Collection Withholding $5,661,677 $5,745,057
State Reimbursement $1,036,470 $894,402
Other $15,000 $6,000
Prior Year Net Cash Available December 31 $1,624,695 $1,279,332
Total $8,337,842 $7,924,791
Current Parcel Count 296,541 298,134
Cost Per Parcel $28.12 $26.58
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Jackson County

Reassessment Notice Sample

Revised: 12/6/2017

Appendix B

Reassessment Notice Sample

THIS 18 NOT ATAX BILL

REASSE SSMENT NON CE

ASSESSMENT DEPARTMENT
Jachson County Cow ouse
415 Eo2 177 Street, Sunte 100M
Kinsds City Misow  64106-2752

PIN party d

PALPENIT LAY Propedy Lisae ILA LR

PARCEL miried rurrber
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[ LR Nt
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Jackson County
BOE Appeal Application

Revised: 12/6/2017

< APPEA . = -
Jackson County Board of Eqeakzation (BOE) -OFFICE USE ONLY
315 E. 12" Street Roam 102 Oae 1 Recolvad:
Offce, 161993508 Appeal Mamber: 2017 -
SEE REVERSE SIDE FOR iNSTAUCTIONS = PLEASE PRINT Tax Code 'LT“’—W—
Failune 10 Cumplata thiy form moy result in rejettion of the : N Laad Use:
ond/or denlal of the appeet andsor delay in scheding o heoring. 2017 Market Value Being Appealed:

FILING DEADUNE - SECOND MONDAY INJULY {MULY 10, 2017) H

Property nforrmation ndq-makd;{:hnl Estate Proparty Dmslnm Personal 'mpnlyDlnd vidual Personal Property
Situs o Localon Acdress:
cry e p
Pa‘ie Run de [dom naikr: ar fay bill): —
» pepan cotina b ymbee |
Lege| Drar plivn (read evtata any): o _
Owarer of Progeerly Infurm atiun:
Ownesfdpprtant
Last Naras rirs Nowe Niddle bitind
Co npsmy Nearrg:
Baki g Avannat
Ry i p
Daytite fhoveNumber- () . _-_ Alte’nats Pyene Number: {1 - .
bmall Address
Represaitaline | W ornsation (Tux Agunt, Attorney, Other):  Joerw® st iy (e e I o gl
A AICTADATION 13 OFUDNAL }
Rirp raenzadive Nomse:
1958 Newme Ft Neme MicidBe Ireitial C(ompany Nante
Address:
Gty ftawe k-]
Oz e Phone Numbe-: | H - Al cruta: Phooe Nun ger: | ) N S
Email Address: [hax agent*[Jattorneys [Jochers
Propenty Tvpe & Use: (plecse dieck the apmvoariate iypd ond uset usnsial Intormaton
w2l Fytate (Reicdentall What s tha mature o Gas oF tha g dedl F tloket pol
= griine 30 Lahd v wranvn (24wmnal Cheatisuae Orisiperry Damutwamoa abigi 50
_lwzatariy T [himbsw fopangt
Lttt i Acqaisition Data: fadshin k) 1 psecal
[DRewl Estate [Commengiol " erhatr lste: smrchzas rer: 3
b ial nne B M b Famuly (5 6g sacre uame) Type of Transactiom:
Do ket L S rewe = seteJort w: 197 Oues[Prorectssu vt
e vt
. Irvoperty Dliac r O metmt Orvae Dom.vs-mil:]
e o o . v this property New Conswusctian? []¥m (e
[dricsu e re sitere & Zgusrment hvehides Ocha — st e Yo (i pmple-od onte DxeprA
Qwner's opinion of Falr Market Velue § a4 of January 1" of the takable vear.
This opinivn is based upen:lTIMy iedenas [Jad ag #ics  [Jlort sarnble wales Orurcrase b-ke  [(Jrentz Roliseases
{makivin 357 3 years) Ockoing Stuzx-mur t; (Recent Saie) | JRepric Ces: Fatar axes [[] Rerrnt Apprizeal oton

[Dincome/mapense Ssatemeats [+ -ccation Scheduke [ ] OBwer hiin
Appefionts shaidd be prepored b submit scrianats evidentr of velor ssapsrmag P sppeel with the aaplication. ® s imperative
thet o st o ke sact documantstion 00 the Ao of Fguaiirenion withie fhrad 73] fuknac deys. TG wnfarmulion caa be
emoiled to: ot QLI O pow may suborit X by mall or in person ot eer focathon. (ver imck for lerstaouy

GWNERLAFPOLUANT SIGNATURE - - - DATE | Save |

ALPRESINTATWVE SIGNATURE, = DATE:




Revised: 12/6/2017

Jackson County
Certificate of Value Form

REAL PROPERTY CERTIFICATE OF VALUE - JACKSON COUNTY, MISSOURI
LU M=) TG 9° MR ATTH DEED &~ "ME OF KICOFSG
‘marize T e mus; ba soepared fy the By e or b sher Fep-sze

- 19¢23e type ur pern- gl-n
Granter's (Sefler) Neme:

Crantee’s (Buyer) Name

Addreis cf Fraparly

Crantee's address, if aifarent {rom above:

Parce! |J Numbat "CR GFFICE LSE ONLY
S — e — DO NOT 'NRITE ;N THIS SPACE

|

1 la this resty constryutml iealdériia properiys TJ “ES Delmutcuped _ 77 O
2 lwihie vecent tand? 7] ves [ nNO

3 Intended use of propesty:  SreeantLse _]  Renovatior [ New Development 7 Cansteuction [

Qthar [

4 o Check it ihe tranysction trenatera aragerty ¢ any of Ihe Ipiowiog ways

30 (OF B¢ Nauent taxes i |

sale of cametary lot 0 by deedy t ta marger d
Ica3a or trenafer of aevecred mineral Interests sdleor transler of sybstantially al of the
by order of any court asesta of a corparstion.

by deed 3t a part of the contribution to the

capitat of & corpasat on parinership, imited

lisbility company, or othar similar ertity

Ly deed eueculed Ly personal reprasentative
subdivison ‘hercof 10 cOr vay ta cevisees or hel's property

[ for purpoas cf contimming. cairec:irg, passing by trvtalte or imtostalo sucta azicn

by axeczufory contrect for ceed O
O
maitying or supp'emmenting a previously [0 by deed which covveys 5-operty huld in

| by lease cr easemert
[ to or tram the Unitec S:atev, (he State of
Missouri, or any agency, or pa Iticel

recordad 320d, without additional rane of any partnership, nat 3 tamdy to any
consideralion partner o1 his or her spasn
by deed which is 8 g " o progesdy

O sol8ly for the purpose of rcboasing seurity
for a debt or oiher obligation by dead hmiwesn fomily mambsre of te o7

[ by Jeed of pa-tition fram o *smily corpccation, portngrship or

[J by d2ad wheranr. money or nther valuabe truat far the benedlt of a femily member, for
coneicerstton is giver for the transie nJ considerat cn |

1= AMNY OF I1+-E AROVE ITEMS IN THE SHADEC BOX ARE GHECKED. PLEASZ PROCEED TO #11 BELOW
5. Tolm Salee Price gnclud ng a5 assumed mortgages ond kens) §
Peaints we'e painy [C]SELLER | |BUYER | | NONS
“Wag thets ney nnansing? [DVES [ WD DN liewrs ny conceasions e zalws grice? (JYES [J MO
Is this deed part of atrade? _]YES [ JNO
4Ves a'y cersonal orupety included in the sa ¢ grice? (For ple: furnture, J machirery
lvestock, corops, bus ness tranchise or invemtory  e:c} [(JYES [NO
Plaage dsecribe: .
9 " Was this tarsactian st arm's length? (1 YES — MO
(An 3rm 3 lengt traraargon it ond tatween unrelated oartiss under no duress )
10 F you believe thia trensactisn does not resresent markel value, please attazh any accitional info-mation
1721 vuu wanl the Sounty assessd- to ccnndor

o N®

ie airue cor-ect ond cariplete s:atement
ANY PEHEUM «'HC FALLS TC FII F A COMPIFTEN CRRTIFICATE QF Al UF 'YHFN REQUISE D RY LAV, OR \WiHO
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Jackson County

Informal Review Request (Online Form)

Revised: 12/6/2017

JC MO Tnformol Review Requeest

== i e g

| JACKSON COLNTY ASSESAMENT DESARTMENT

01T INFORMAL REVIEW REQUEDT FORM

G FEO DEPARSIRLT OF AF)V-EMENF

MEEA) AR Snow 800 RSV tv

A3 - 0. sedeais CLDMNOODC
RYy
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Page | ot'2

T e
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Jackson County
Natural Disaster Report Form

Revised: 12/6/2017

RETCRN TO:

Jucksoa Couaty Assessment Depactmont
q15 E 12" ST, Km 1-M

Kansas City, MO 64106

(416) 84)-1569 Fax: ABI-3216

Apphcntion for R | of Resinicntinl Develling Value
from Asvesyment of Real Fatote Due tv u Dixanter

1 bereby cenify thae the cesidental real peoperty duslling kcatod

- in Jackson Couaay, Misscuri.
3nwt Adbr iy

Accours Number:

became wainhabkitable or wis destroyed (cinde whith sa (i) -

as a reault ol Tire , Thnad S nmadee _ar (specify othor)

1 undorstand thac #€ this property beooincs reoccupicd, it will b 1 coppraind us of he find day ol the
month followiag occupancy; and thar it ia the preperty owner's responstbilty 1 roufy te
Asscssmart Depsetmont s 8814661, whan the propurty is reovcupied. 1 fuabermore certicy that all
information on this form is tme and accurate to the best of my knowlelue

Nume of Owanenis): S —
M Acvenc) o

Nighature of Owner(si: Dule: —

New Mailing Address:
Stevt Abeas

e vod l Joniomw
Phone Numbers:  Business Homc L

LCruwil Addness:

Late Reoccupicd

WARNING: To file this report irwudulently will resulz in penaiies peovided by uw,

Hnvead 1 2AEI6 Y




Jackson County

Revised: 12/6/2017

New Construction Data Verification Form

Property Information Form

Appraiser;

Parcel Number:

Name:

Badrooms.

F Baths
Fireplaces
ac

Heat Method:
Dasement;
Bsmi Finished:
Split Level:
Area under LV:
Occupancy Dats:
Sate Date:
Sezle Price:

Rental:
S.bsidizad Rent
utliilies Pasct £y

Monthly Rent:

Sins Addreaa:

Taken By: Date
Owner N
Rentar Day Time Phons:

Source:

City: _

% Baths: Total Fixtures:
Masgonry: Prefab-
Y N
Y N
Y N Typa:
Y N Typa:
Land Se#a Prica:
Y N
Y N
Qwner Renter

Notes:




: 12/6/2017

Revised

Jackson County

Seg Merge Form

Seg. Merge Number - 021750 72016 PLAT Appraisar
Plat Name 2017E004 1998 Date Oul
Tolal Value 413517 Laaln
PARFNT PO PC A w P4 LANDOR LANDA IMPRR NZR NYOCC IMPRA NCA MK L
G2-944- 13- 1-0C-0-0C000 114 16 ) 134400 18C 102
G260 10-0200-00000 1919 15 702 133,600 148 303
§2-S¢C-10-0300-0-C0-000 124D 18 500 92,200 110 702
52 §/C 10 14000 0000 190D 180 20
S281C 0201 CCOCO D00 4IDD 1267 4257
" Ful Valua! | P C AL QCC NDale  [INF %
I'C& | 1arcel Numoer Let, Urit. or | fact vemit! Nale | NGIIDE | LANDR | LANDA | IMORR | 14532
CAl OrPe or N/O Campite
_ 52-540-10-15-CO-0-00000 | -C—-LOT 2 T
52-540-10-168-CO00007) | ---TRACT A |
|s2r100250c000600 | € 10TI
| 52-810-02-06-CO-C00030 | C- LOI 3 |
92-610-G2-G0-CO0-00-030 | ---TRACT C |
52 810 10 08 CO0I0 Q20 | --TRACT B |
I'age 15 ol - .
age 150l Lot, Uni:, or Iracl Pewnit/Nows  NBHO®  [ull Yalua/  P.CAL LANISR  1ANDA IMPRR  IMPRA QGG Nate WP ¥
CAl Or 14 1

or N0

Complete
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: 12/6/2017

Revised

Jackson County

Statistical Analysis Form
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Jackson County

Organizational Chart

Revised: 12/6/2017

Departmant of Assessment lackson County Missourl 2017

NEF ADMINISTRATIVE OFRCER
T
CEECTOR OF ASSESSMENT
S0F PaCALST DWRECTOR OF COLLICTION Aokt Sherohy
|
=
B0 €04 ATESAENT for
ADMINESTRATION 612
| | =
P - s
SUPERVISOR GOD ADAMINRTRATOR GI8 -+ PERSOINAL
n (1] m-
I | m
RESIDENTAL APPRAEAL 1
e I
a o coMMEROAL = ; AT APPENLS
i Apransn AsoursT Gy s a8
| m (1] m
SPPCAL PROSCTS ™
~  coomemroness
1] e
asEARO!
L1 vrom AuoToa 608
SBIOR covmmRnM . s)
[ avonDs
f APPRAIER C o
(£]) [}1]
LoV amman
AnALYST G87
SESIDENTIAL m @
AFmALER Q08
n
amen ||

1

December 2017
SENIOR Ourvent 27 budget inciudes
" owmesTRATME s 10 inchude
MANASER 611 addition of
[11] ad roher Pppaner
S
4 = appecsamately 3 seasoral FTE
OFRCE ADMBESTRATON
]
(L]
| ]
TAZPAYER SUPWORT TAPATER SBeok
ADMSETIAIORGS | ASSETASCE eyl
o arevsoe ) ewamen
o L]
[ m
ASSETART 685 QR
o ]
[+1]
)
i
EADQIREs T omen
L @
¥
i
Qs en
(2]




Jackson County Revised: 12/6/2017

Jackson County Assessment Job Descriptions

gEE

1 appeals.

2 Taxpayer assistance.

3. Work plannung and scheduling.

4. Work direction provided to appraisal staff
5. Appraisal review

SCOPE

The associate m this class is responmble for the admumstration and supervision of appraisal units in the

Assessinent Department.  The associate is responsible for the valuation of all new real property construction.

property splits and combines, and new plats; market studies to redefine neighborhoods and/or venfy existing
Im

mmm mlppruu.l Process. supervising th'eufwnul process Eﬂ‘ hamnl .
coordinal w‘lmnng ne bank questions and sefting
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Commussion Thas associate reports directly to the Deputy Director of Assessment
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2. Aundits pl d and

3 Informan ilable to taxpayers

4 Motor vehicle assessinent table

5. Vahmation of mobile h and mrplanes.
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mmmmMcMum&hhm ent of and mdividual personal
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Processing Business Personal Property Declarations.
2 Customer assistance.
3. Venﬁesmnum-vedﬁmmmgbmm
4. Field checks b penings and cl
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This associate veports directly to the Business Personal Property Supervisor This associate also
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