




Ashley Burke 
I aburke1275@gmail.com l<ansas City, Missouri 64114 

PROFESSIONAL EXPERIENCE 

Special Projects Coordinator September 2023 - Present 
Jackson County Public Works 

■ Help organize, plan, and execute various projects throughout the Public Works Department
■ Manage the construction of the new Jackson County Detention Center

o Point of contact within the County for the owner' representatives
o Responsible for internal project communication distribution and facilitation
o Facilitate internal meetings with County staff, user group, and owners' representatives
o Attended all project related meetings, both internal and external

Executive Assistant for the County Administrator 

Jackson County 

December 2019- September 2023 

■ Revised the County's indigent cremation program which sees over 200 applications annually, allowing
constituents to have better customer experience while also finding outside funding that has helped with an
estimated $40,000 a year of cost savings to the County

■ Draft legislative resolutions and ordinances
■ Assist in tracking CARES Act funding for Jackson County and provided information to various agencies,

businesses, and cities throughout Jackson County specifically relating to food insecurity and vaccine clinics
■ Lead role in coordinating and assisting the relocation efforts of the Heart Mobile Village residents in order for

the Jackson County Detention Center to be built.
■ Oversee a staff of three at Heart Mobile
■ Approve payments to residents, vendors, and miscellaneous expenses
■ Speak to residents regarding the policies in place for moving and payments

■ Organizing RFPs, minutes, and meetings for the Domestic Violence Shelter Fund Board and corresponding with
Domestic Violence Shelters throughout the metro area regarding their payments

Executive Assistant for the Chief Operating Officer & Chief of Health Services 

Jackson County 

September 2017-2019 

■ Reimplemented and coordinated the county's five-year capital improvement plan by working closely with the
directors of all county departments and instructing directors on the process

■ Attend legislative meetings, Children's Service Fund, and various county meetings for the County Executive's
office

■ Draft proclamations for the County Executive
■ Assist in keeping track of capital improvement projects and their progress in the Department of Corrections

Field Representative October 2015- September 2017 
United State House of Representatives, l<ansas City 

■ Liaison between the office and constituents, civic organizations, and city officials specifically within Jackson and
Clay counties to discuss legislative priorities

■ Attend city council meetings, Chamber of Commerce events, and Economic Development Council meetings
■ Created and organized a Future Leader Academyfor over 200 high school students across the state which

focused on learning about and engaging in their local government





shelly.doucet@gmail.com Linkedln.com/in/shelly-doucet-8198625 

SHELLY DOUCET, JD, MSW, CFRE 

EDUCATION 

Master of Social Work Administration, University of Kansas, 2004 

Juris Doctorate, Louisiana State University School of Law, 1996 

Bachelor of Arts in English Literature, Louisiana State University, 1993 

Sl<ILLS & EXPERIENCE 

Certified Fundraising Professional: 20 years of experience managing multi-million dollar annual and 

capital fund raising projects, a thorough knowledge of the Kansas City philanthropic communities, the 

ability to create and implement targeted campaign and annual fund raising strategies, perform major 

gift solicitation, conduct donor prospect research, design and execute events, recruit, manage, and 

train volunteers, lead and inspire volunteer committees, train and motivate boards, write public and 

private grant requests and reports, and manage database and donor relations. 

Social Work Advocate: experience in working with volunteers, boards, and civic leaders to develop 

agency programs and policies to better serve community needs. 

Lawyer, litigator, and mediator: knowledge of the law and the legislative process; expertise in the 

areas of personal injury, employment, criminal law, and mediation; state and federal court bar 

admission in Louisiana and Mississippi. 

Networker and Communicator: excellent written and verbal communication skills, a warm, sincere, 

professional demeanor and diplomatic interpersonal style, the ability to interact and communicate 

effectively with staff and volunteer leadership, knowledge of how to build networks within the 

community, and experience in training staff and volunteers. 

Supervisor: 20 years of management experience, including development of staff positions, monitoring 

of job performance, and formal evaluation procedures in both hierarchical and team environments. 

Strengths: Restorative, Arranger, Harmony, Adaptability, Empathy 

Tools Knowledge: Microsoft Office Suite, Google Suite, Ellucian Advance. 

WORI< HISTORY 

Interim President/ Assistant Vice President, UMKC Foundation, 5/2022-current) 

Gift Planning Director/ Development Director, UMKC Foundation (2016-2022) 

Director of Development, Starlight Theatre (2 yrs) 

Director of Development, Academie Lafayette (5 yrs) 

Development Director, SAFEHOME (7 yrs) 

Litigation Attorney, McCoy Wilkins/ W. Michael Stem mans (2 yrs) 

Mediation Attorney, Louisiana Dept of Labor (2 yrs) 

COMMUNITY ROLES 

Academie Lafayette, Member, Conseil d'Ecole (2020-2021) 

Association of Fundraising Professionals: Greater Kansas 

City Chapter Board of Directors (2011-2020), President, 

Treasurer, Secretary, National Philanthropy Day Cttee Chair 

Central Exchange AHEAD Program Alumni 

Ford for School Board, Fundraising Chair 

Greater Missouri Leadership Challenge: Participant 

2014-2015, Kansas City Session Volunteer Committee, 

Women of the Year Committee 

Jackson County CASA: volunteer advocate 

Kansas City United Church of Christ, member, service on 

various boards. 

MidAmerica Gift Charitable Gift Planners, 

member/presenter 

Show Me KC Schools: Board of Directors (2015-2020), 

Treasurer, Schoolhouse Trivia Chair 


















